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1. Introduction
This document is intended as an introductory guide to iThesis for international students
studying as Srinakharinwirot University. The Guide is not intended to be exhaustive, but
simply to give a preliminary overview of the iThesis system for new students.
The integrated thesis management system (iThesis) was created for efficient thesis and
research management. It is a tool that assists students in constructing any dissertation or
independent study by assisting them in:

(1) Creating a thesis template in accordance with the necessary document format
(2) Making a thesis research plan
(3) Providing their advisors with a thesis proposal, a draft version, and a final version
(4) Keeping track of their test scores and the progress of theses and dissertations

The full version of the thesis will be automatically collected and stored in the institution's
Intellectual Repository allowing the university library to provide an effective research
database for students. It will then be sent to the Office of the Higher Education Commission
(OHEC) for storage in the Thai Digital Collection for public dissemination. This manual was
prepared with the goal of elaborating on iThesis's working procedures and instructing users
on how to get started using iThesis.

2. iThesis
iThesis is a thesis and management system that provides a structure for writing, planning, and
managing a thesis in the form of a proposal, draft version, and final version, as well as
submission directly to advisors and graduate staff. The system will examine the submitted
thesis through a plagiarism detection program and the system will most likely use the tested
results from other programs as well if the educational institution requires the results from
more than one program. The i-Thesis web portal and the iThesis add-in extension for
Microsoft Word, are the two primary tools. The two tools work in tandem; such that when
data on the form in the web portal is edited, or the names of the thesis examination committee
or other information on the Electronics form menu is changed, the thesis template created by
the add-in function is automatically updated to ensure that the information appearing in each
section is consistent.

3. Web portal
System administrative officers, graduate staff, librarians, advisers, and graduate students are
among the five user groups for whom the web portal was created. As a result, each group's
functions will vary. Only the topic of how to use the online portal for students will be
discussed in this document.
Students

must

go

to

the

Srinakharinwirot

University

iThesis

website

(https://ithesis.swu.ac.th) to access the iThesis web portal. Google Chrome, Mozilla Firefox,
Apple Safari, and Microsoft Edge are the recommended web browsers for accessing the
iThesis web portal for the best user experience.

SWU iThesis Web Portal: https://ithesis.swu.ac.th/

3.1 Login
Sudents will need a user account username and password to access the iThesis web portal,
which will need to be obtained from the Graduate School of Srinakharinwirot University.
Students may be obliged to use multiple usernames and passwords to access various systems
such as Supreme and iThesis. As a result, students must inquire about the valid username and
password for iThesis access. To access the site, students must enter their username and
password into the login page and then click Login.

SWU iThesis Web Portal: https://ithesis.swu.ac.th/
3.2 Electronic Form
An electronic form is a tool that allows you to fill out research information in order to create
a research document. Electronic Form is a collection of forms built with the iThesis AddGenerate in's Template, which will be covered in more detail in iThesis Add-in. When a
student initially begins using iThesis and their proposal has not yet been authorized, they will
only see four sub-menus in their user interface: Topic, Committee & Examiner, Biography,
and Template Settings.

Following the approval of the student's proposal, the more options, ‘Abstract’ and
‘Acknowledgements’, will appear. Note: If students edit any information in any of the six submenus after using Generate Template, the system will not update the information edited on
the web portal into the research paper created by the iThesis Add-in. These details should,
therefore, be updated on the web portal.
3.3 Status
The status of students’ proposals, draft versions, and final versions submitted through the
system is shown under ‘Status’. You can sort contributions into dissertations, theses, or
independent studies based on their semester status. To track the approval progress of the
research work, student status can be examined separately under several departments. An
orange line will display behind the student's name if the research work is designated as a work
with publication in the Report Data section. If a student's entire project has not yet been
approved, the system will only show that information for the current academic year. When a
user selects the previous academic year, only the information of students whose work has
been approved by advisers will be presented.
3.4 Language Settings
The "EN" mark, which indicates that English is the current language setting of the web portal,
can be used to access Language Settings. Click "EN" to change the language, and the system
will offer language alternatives. Simply pick Thai language if you want to switch to Thai, or
English language if you want to switch to English. If you don't want to choose a language,
you can disable the Language Settings feature by clicking on an empty place outside the panel.

Status Section on iThesis Web Portal
3.5 Revision & Approval
After a student has completed the electronic form on the web portal, the next step is to create
a proposal, a draft version, and a final version of their research work, which may be done
with the help of the iThesis Add-in. Using the "Save to Cloud" option in the iThesis Add-in,
a proposal, a draft, or a complete research paper is prepared and then saved to the web portal.
See the iThesis Add-in discussion below for more information. Revision & Approval is a
function that allows users to view a list of proposals, draft versions, and complete versions
saved in Microsoft Word using the iThesis Add-in before sending them to their advisor for
approval. Work contributions are separated into five categories:
1. Proposal submission
2. Submit a revised proposal
3. Submitting a Draft Version
4. Submit a complete version

5. Submission of the revised complete version
Once the research work has been uploaded to the web portal by using the Microsoft Work
add-in, the approval request can be sent and the status can be checked by logging in to the
web-portal.
4. iThesis Add-in
The iThesis Add-in is a small add-in program that can be installed on Microsoft Word to help
create various document research forms, manage page settings, and format to meet the
requirements without requiring student users to manually manage all of the formatting details.
Students must first ensure that the machine on which they will install the iThesis Addin is running Microsoft Windows 7 or later, and that the version of Microsoft Word installed
is 2010 or newer. This add-in is not compatible with Mac OS or Mac machines. Check your
Windows OS version to see if it is 32 bit (x86) or 64 bit (x64), and then select the appropriate
iThesis Add-in installer version. Users must first install the 'add-in' program before using the
iThesis work-mode in Microsoft Word. There are two versions: x86 for computers running
32-bit operating systems, and x64 for computers running 64-bit operating systems. The
program version must match the operating system of your computer in order to install the
Add-in, and it must be installed on Microsoft Word 2010 or higher, which is only available
for Windows. Users can write templates, save files, and store them in the system with the help
of the iThesis Add-in. The add-in can be downloaded from ithesis.swu.ac.th as shown in the
figure below.

Microsoft Word add-in can be downloaded from ithesis.swu.ac.th

Follow the installation wizard to install the add-in.

After installing the add-in, open Microsoft Word to see the ‘iThesis’ option added to the tool bar
and click the iThesis logo to enter the activation code.
Students must first enter the first login code or Activate Add-in using the form that displays
after clicking the iThesis icon before using the iThesis Add-in. When users open Microsoft
Word and click on the i-Thesis ribbon once the add-in has been installed, they will see a
variety of options available. It will not be available for a while, thus all tools will be
unavailable. Users must first use an Activated key to activate the add-in. The Add-in
Activated key is found in the web portal's Settings section. which the user needs first log in to
in order to use on the web portal. After the first login, the iThesis tool will remember the user's
login information as well as all of the user's preferences.

5. Additional Programs
The iThesis system is compatible with the following referencing software
5.1 EndNote
EndNote is a tool that allows users to collect references or bibliographies related to their
thesis's content. Users can choose from a variety of reference formats, including APA and
Numbers, which can be customized to fit their institutions' specific requirements.

5.2 Zotero
Zotero is open-source or free software that allows you to keep track of your references and
import them into bibliography lists automatically. Users will be able to save data from a
variety of sources in file and link formats, making it easier to arrange their bibliographies and
related research papers.

6. Further Assistance
An in-depth guides, tip and tutorial can be found on the following websites:
1. ithesis.swu.ac.th

2. ithesis.uni.net.th

7. Tutorials
A learner can obtain instruction manuals or watch basic tutorial videos in the Tutorials section
of the web portal. Tutorials is divided into two sub-menus: Documentation (which displays
instruction manual document files in.pdf format) and Video (which displays video user
instructions developed by the system developer or educational institution).
8. Knowledge Base
The Knowledge Base is a collection of iThesis-related articles that have been organized into
sections to make it easier to find what you need. When a user selects a category, the system
will direct them to the Knowledge Base website, which is located at https://ithesis.uni.net.th.
The website contains helpful instructional pieces as well as solutions to difficulties that may
arise while using iThesis or other research-related programs.
9. Contact
Students who are experiencing difficulties while using iThesis can contact the support team
via e-mail for assistance or advice on the issues they are encountering at ithesis@swu.ac.th

